
Uploading Files to SharePoint

	Sign-In to SharePoint.
Click [image: image1.png]= Shared Documents




	[image: image2.png]Home - Historical Inguiry in Bath County Classrooms - Windows Internet Explorer

[ hetprissharepoint. bath.ki2.va.usjhistory/defaut aspx 48][x] [soo0

Bl Edt Uew Favortes Took e
) Scantlocer . @ PorupBader -
9 | @oms- stokl 1y st oy Closrooms || |- @~ [ page - ook -

Bath County Public Schools > Historial Inguiry in Bath County Classrooms Welcome Mike Widasi + |

b Historical Inquiry in Bath County

Classrooms

Sample 8log

View Al Site Content

Documents

R — Bath County 6/11/2007 11:11PM

= Sample Wiki by Administrator
= Workd Geography Working collaboratively, the Bath County
Sources Historical Society and Bath County Public
2 ‘Schools will undertake a professional
Lists development initiative to promote excellence in
= Caendar history education in elementary, middle, and high
— school classrooms. Historians. Links

Discussions. 2 Add new announcement Bath County Historcal Socety

Bath County Public Schools
Calendar Virginia Historical Sodety
ere are crenty ro upeomna evente. To sdd amem Timeline Generator

= Team Discussion

Sites

There are currently no upcoming events. To add a new

» Sample Bog sl i vk g Gete sl nd

People and Groups © Add new event Student made VWIT

& Recydle Bin documentary
Tasks 10T for Capurng Great

How to make your movie

There are noitems to showin this view of the Tasks” ist. Exploring Metaphors
To create a new item, clck “Add new item” below. Sample Slackboard ste

@ et o0

Tite Assigned To






	
	

	Click on your name in the Name column
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	To upload a document from a PC, click Upload
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	If you don’t know the complete pathname for the file you’d like to upload, click the [image: image5.png]


 button 
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	Now you can navigate to the file you’d like to upload. 
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	For this example, we’ll choose Ad for WWI Defense Stamps.pdf.

Either double click the filename, or single click, and then click the [image: image8.png]


 button.
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	The path and filename will be copied to the Name: field.

Note that the Overwrite existing files checkbox is checked. Files with the same names will be overwritten.
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 button to upload the file.
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	Depending upon the size of the document, this could take several seconds. Note progress on the status bar at the bottom of the window.
	[image: image12.png]Upload Document - Windows Internet Explorer

&~ (B repisrarspont both k2o stisoryl eyoutsiupoas.aspits ¥ | 42| % | [coone

Ele Edt View Favortes Toos Help

Sonjorr

% $ (O uosdvecument [ i - ® -

Page + () Tools -

Sath County Pubic Schook > istorcl Inqury i Bath County Classrooms
=
SEE Listorical Inquiry in Bath County Classrooms

e Blog Site Actions ~

[C:\Documents and Settings\Wike\My §
Upload Mitiple Fies.
| Overwrite exiting fies

o J (e ]

[Wating o hipisharcpontban kizvausiisor (@ et

Welcome Mike Widasin ~ | @ |





	
	

	Since the filename was the same as a file that already existed, it was overwritten.
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	If you’d like to upload multiple files click Upload Multiple Documents on the Upload dropdown menu.
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	Navigate to the folder containing the files to be uploaded.

If you’d like to upload all files in the folder you can click the [image: image16.png]


 button above the checkboxes.

Otherwise click the checkbox for each photo you’d like to upload. 

For this example all photos will be uploaded.
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	All highlighted files will be uploaded.
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 button to upload.
	[image: image19.png](2 Upload Document - Windows Internet Explorer

&~ (B repisharpont boh k2o syl eyousiuplod aspet

. 7Ea22F760E % 2DB853%:2D431 8% 2DASE2%2DAGD:

& | @upions pocument [

Bath County Public Schools > Historial Inguiry n Bath County Classrooms

3 [)[) [resemer IR

- B - ® - [Ereage v G ook -

Dane.

o

Sample 8log

"% Historical Inquiry in Bath County Classrooms

Wielcome Mike Widasin ~

Historical Inquiry in Bath County Classrooms > Shared Documents > Photos > Upload Document

Upload Document: Shared Documents

Upload Document

Browse to the document you ntend to upload.

5@ oesin
9 My Computer

verwite existing fles

Size [ Modiied

& My Network Places
=) My Docurents

= £ Hison Prject
) Documents
5 Photos

My Music:
My Pctures
£ MySeans

S Reatiis
3 P421_pole_windk_+p_v2118_en_add

e Brdge .
o
L7 Downtonn Milbor

3

@ et

»





	
	

	A confirmation box, similar to this, will be displayed. Click the [image: image20.png]


 button.
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	A progress box will display while the files are being uploaded.
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	Oh No!!!

If you get this message you’ll have to go back and select a subset of files to upload. Repeat procedure as needed.
	[image: image23.png]The server has aborted your upload. The files selected may exceed the server's upload size i, IF you are.
transfering a large aroup o files, try uploacing fewer ot a time.






	
	

	
	

	
	



1 of 7

